You can find more guidance on this tool by visiting: https://www.scouts.org.uk/volunteers/staying-safe-and-safeguarding/safety/managing-a-safe-scout-premises/safe-scouting-premises-audit 
Step 1: Tell us about these premises
Tick the type(s) that apply. This tells you which parts to complete.
	
	Group HQ → Complete Part A. Review and complete Part B elements where applicable.
	
	Campsites → Complete Parts A, B and C.

	
	Hired or shared hall → Complete Part A only; confirm your landlord holds Part B controls and ask for copies.
	
	Residential and activity centre → Complete Parts A, B, C and D.


Step 2: Record who completed it
	Completed by (name and role)
	
	Date undertaken
	

	Premises name and location
	
	Areas inspected
	

	Responsible Trustee Board
	
	Responsible Lead Volunteer
	


How to use this audit tool
· Purpose: A local review of how safely your premises are managed, used to inform an action plan. It is not a pass/fail test.
· Who completes it: Don’t complete the audit alone. Work with someone else so you can discuss each prompt. Share the result with your Trustee Board and Lead Volunteer.
· How long it takes: Plan a couple of hours for a local HQ; longer for a campsite or centre. Work through it section by section over multiple sittings if needed.
· What ‘good’ looks like: Each relevant prompt should have appropriate controls in place, evidence where available, and any gaps recorded as owned actions that are monitored until completed
· How to answer: In the ‘Y / P / N’ column, mark Y (Yes/In Place), P (Partly), N (No), or N/A (Not Applicable). Every P or N response should generate an action with an owner, target date and status (Not Started, In Progress or Completed). Actions should be monitored to completion, and significant risks should be reflected in the Trustee Board risk register where appropriate
· How often: At least annually, and whenever there is a significant change, e.g. new management, key processes or infrastructure. Review open actions at each board meeting.
After completing the audit, delete any sections that are not relevant to your premises.
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[bookmark: partA]Part A: Core checks (all premises must complete)
	A1 - Governance

	Check / prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Is there a management committee or named team appointed for the premises? How often does it report to the relevant Trustee Board?
	Consider responsibilities and consequences for both action and inaction.
	
	
	
	

	Are trustees aware of their responsibilities for the management of the premises?
	
	
	
	
	

	Is there a formal premises safety report to the Trustee Board, and how often is it reviewed?
	This is how board oversight is evidenced, not just asserted.
	
	
	
	

	Are audit actions reviewed at each board/management meeting until closed?
	
	
	
	
	

	Is public liability insurance (and employers' liability, where staff are employed) current, and does the level of cover reflect the activities undertaken?
	Employers' liability cover is a legal requirement wherever staff, including part-time or casual, are employed.
	
	
	
	

	Are the premises licensed or registered for any other uses? Are those licences current and displayed where required?
	For example, entertainment, alcohol sales or food-business registration.
	
	
	
	

	For hired, leased or shared premises, are the respective safety responsibilities of the landlord and the Scout premises user recorded in writing? Has current evidence been obtained for inspections, maintenance and controls that remain the landlord’s responsibility?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A2 - Organisation and management of safety

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Are current premises risk assessments suitable and sufficient? Is a representative sample periodically reviewed to check quality and implementation? How are findings shared, and are assessments reviewed following a change, incident or agreed review date?
	
	
	
	
	

	Are there suitable safety method statements (operating procedures) for the tasks carried out?
	
	
	
	
	

	How and where are records for maintenance and compliance checks stored?
	
	
	
	
	

	Are appropriate signage and other controls in place as identified through risk assessments?
	
	
	
	
	

	What assessment has been made of the site for those with additional needs? What reasonable adjustments are in place?
	
	
	
	
	

	What guidance and controls are in place for lone working by volunteers or visitors?
	
	
	
	
	

	Is there a notice board or visible safety signage for visitors and volunteers?
This may include: Yellow Card, Purple Card, alcohol & drugs, gas safety, carbon monoxide poster, fire evacuation procedures, hygiene and food safety.
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A3 - Safeguarding and supervision

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Is the Yellow Card displayed and known to all who use the premises, including non-Scout hirers?
	
	
	
	
	

	Does the layout of the premises create blind spots or unsupervised spaces? How are sightlines and lockable spaces managed?
	Consider toilets, storerooms, derelict areas, and quiet corners.
	
	
	
	

	How are supervision and ratios managed, including during free time?
	
	
	
	
	

	What controls cover photography, video and audio on the premises?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A4 - Incident reporting and learning

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Incident reporting: are incidents and near misses recorded and reported appropriately, including RIDDOR?
	
	
	
	
	

	Do volunteers understand when an incident must be reported and where to report it?
	
	
	
	
	

	How do trustees monitor that processes are followed, records kept, and incidents reviewed?
	See local reporting and recording of Safety incidents and learning review guidance.
	
	
	
	

	Are actions arising from incidents tracked through to closure, and are lessons shared locally and more widely?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A5 – Fire risk management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Has a Fire Risk Assessment (FRA) been completed by a competent person? When was it last reviewed and by whom?
	Record any outstanding actions identified in the FRA.
	
	
	
	

	Has the FRA been shared with trustees, and is it sufficient?
	
	
	
	
	

	Are fire alarms installed? What type? Are smoke/heat detectors and call points present? What is the testing and recording regime?
	
	
	
	
	

	Are smoke and heat detectors appropriately located, in good working order and subject to a recorded testing regime?
	
	
	
	
	

	Are fire extinguishers in good working order, serviced, correctly fixed and signed?
	A regular walk-around visual check by a team member, alongside servicing, is good practice.
	
	
	
	

	Are access routes, escape routes and exits kept clear and available for use?
	
	
	
	
	

	Are escape routes and exits clearly signed, and are evacuation notices or plans displayed where needed, showing the route to follow and the fire assembly point?
	
	
	
	
	

	Is the emergency/safety lighting suitable and sufficient to light all evacuation routes and exits? Are regular tests carried out and recorded?
	If no automatic safety lighting, how are users guided to emergency routes: glow signs, torches?
	
	
	
	

	When was the last evacuation drill? Are unplanned evacuations and alarms recorded?
	Sections are advised to practise each term.
	
	
	
	

	Where the premises are used for sleeping, is there a documented night-time evacuation procedure, and has it been practised and recorded under realistic sleeping arrangements?
	
	
	
	
	

	Are Personal Emergency Evacuation Plans (PEEPs) in place for anyone who may need additional support to evacuate?
	
	
	
	
	

	Is there a register of fire doors? How often are they inspected, by whom, and what remedial actions have followed?
	Fire doors may protect higher-risk areas, such as a boiler room opening onto an escape corridor.
	
	
	
	

	Are door closers and finger guards used where appropriate?
	Make teams aware of the risk of trapped fingers.
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A6 - Gas and carbon monoxide risk management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Have all gas appliances been serviced as required? List all with check dates.
	Record the name of the Gas Safe contractor used.
	
	
	
	

	Are interlocks in place between the cooker, extractors and alarm?
	
	
	
	
	

	Are CO alarms fitted in appropriate locations and regularly tested? If there are fireplaces, have chimneys been swept?
	
	
	
	
	

	Where the premises include residential or sleeping accommodation, are CO alarms fitted in the required locations, tested regularly and within the manufacturer’s replace-by or end-of-life date? Where applicable, do alarms comply with BS EN 50291?
	
	
	
	
	

	If you hire or lease your meeting place, has the landlord or owner provided a copy of the current gas safety record and confirmed the provision of CO alarms for the rooms you use?
	Ask annually and keep a copy of this audit. Where any fuel-burning appliance is used during your sessions, consider carrying a portable CO alarm.
	
	
	
	

	When were the extraction units and cooker hoods last independently inspected and cleaned?
	Record any remedial actions from the last inspection.
	
	
	
	

	Is bulk gas stored or used on-site? When was it last checked for compliance, and by whom?
	
	
	
	
	

	Is bottled gas stored on site? How is it stored safely (e.g. in an exterior gas cage)?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A7 – Electrical safety

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	When was the fixed electrical inspection (EICR) completed? When was Electrical Equipment Testing (EET) last completed? Have any remedial actions been completed?
	
	
	
	
	

	Are electrical intake cupboards, consumer units and distribution boards secure, accessible and appropriately labelled?
	
	
	
	
	

	Are wall sockets, switches and electrical fittings securely fixed, undamaged and in good condition?
	
	
	
	
	

	Is internal and external lighting suitable, sufficient and in working order?
	
	
	
	
	

	Are extension leads used appropriately and only where necessary?
	
	
	
	
	

	If portable electrical equipment is provided, is it maintained, inspected and suitable for use?
	
	
	
	
	

	If the premises have Solar Photovoltaic (PV) panels, are they appropriately maintained and inspected?
	
	
	
	
	

	If the premises have Electric Vehicle (EV) charging points, are they inspected, maintained and supported by appropriate procedures?
	
	
	
	
	

	If the premises have a Battery Energy Storage System (BESS), are arrangements in place to manage associated fire and electrical safety risks?
	
	
	
	
	

	Are higher-powered EMF sources, such as induction hobs, radio transmitters or welding equipment, present, and have any risks to people with implanted or wearable medical devices been considered?
	
	
	
	
	

	Are electrical risks reflected within relevant risk assessments, inspection regimes and maintenance plans?
	Consider electrical installations, specialist equipment, PV systems, EV chargers and battery storage.
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A8 - Emergency procedures

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Are there documented procedures for foreseeable emergencies, such as fire, flooding, loss of essential services or emergencies involving work at height or confined spaces?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A9 - Housekeeping and general site management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Is the area tidy and free of waste? Is there a documented process for waste disposal? Where there is a vermin concern, is pest control in place with records?
	
	
	
	
	

	“Are slip, trip and fall hazards identified and appropriately controlled?
	
	
	
	
	

	Are loft hatches secured against unauthorised or unintended access?
	
	
	
	
	

	Are stored materials stable, secure and positioned so that they do not obstruct access, escape routes or safety equipment?
	
	
	
	
	

	Have workstation assessments been carried out for regular computer/DSE users?
	Record any remedial actions taken.
	
	
	
	

	Are plans available for the site, showing underground and overhead services?
	
	
	
	
	

	Are there any other hazards or issues at the premises that are not covered elsewhere in this document? Record these and the controls in place.
	Every premises is different, capture anything local that these prompts have missed
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A10 - First aid

	Check / prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Is there adequate first aid cover and equipment? What process keeps it checked?
	
	
	
	
	

	Are any specialist first aid provisions available, such as an AED, trauma kit, bleed-control kit? How are they checked and maintained?
	
	
	
	
	

	How are sharps and larger amounts of medical waste disposed of?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	A11 - Data and digital (premises level)

	Check / prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Is CCTV in place? How is it managed, what is the retention period, what signage is displayed, what is the lawful basis, and who is authorised to view the footage?
	
	
	
	
	

	Is Wi-Fi or network access offered to users, and how is access controlled?
	
	
	
	
	

	Where is incident and personal data stored, and is access appropriately restricted?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them


[bookmark: partB]
Part B: Site and larger-premises checks
	B1 - Asbestos management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Has an asbestos survey been carried out? What date? How is it accessible to trustees?
	
	
	
	
	

	What is the date of the Asbestos Management Plan (AMP)? When was it last reviewed?
	
	
	
	
	

	Have regular asbestos inspections been carried out, and how are they recorded?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B2 – Water quality and legionella management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Is there a Legionella Management Plan? When was the last water quality risk assessment? See HSE ACOP L8 and HSG274.
	Review the assessment when indicated by the existing assessment or following a significant change to the water system, use or occupancy.
	
	
	
	

	How are checks and works carried out in accordance with the Legionella Management Plan and HSE technical guidance?
	An example LMP is on the website.
	
	
	
	

	Does your check schedule cover: weekly tap/shower/standpipe flushing; monthly temperature checks; quarterly shower-head clean & descale; annual outlet checks?
	Section 6.0 of the LMP gives the full list.
	
	
	
	

	Is the drinking water source known, with potable and non-potable outlets clearly labelled?
	Especially relevant on campsites with standpipes.
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B3 – Access to the premises and security

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	How is access controlled for pedestrians and vehicles?
	
	
	
	
	

	How do you know who is on the premises at any point in time?
	
	
	
	
	

	Is there public access to the site? How is this managed when no representative is on site?
	
	
	
	
	

	What condition are the paths and roads in? What regular checks are carried out, and is the lighting adequate?
	
	
	
	
	

	Are there derelict or hidden parts of the site? Consider physical danger and the potential for inappropriate behaviour in unseen spaces.
	Fencing? Signage? Checks?
	
	
	
	

	Is accessible entry to and movement around the premises provided, and how often is it checked to confirm that it remains usable?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B4 – Chemicals and hazardous substances

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	What chemicals or hazardous substances are present, and how/where are they securely stored?
	
	
	
	
	

	Are current safety data sheets available and accessible? Have COSHH risk assessments been produced, shared and reviewed?
	Domestic products may carry the necessary information on the label.
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B5 – Equipment, plant and machinery

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Is camping and group equipment, such as gas or petrol stoves and lamps, appropriately inspected and serviced? Who oversees its maintenance and storage?
	
	
	
	
	

	Is there an inventory of equipment and tools, and who maintains it?
	
	
	
	
	

	Has equipment been serviced per the manufacturer's recommendations? Does any require external inspection (e.g. LOLER, PUWER)?
	Use stickers to show service dates.
	
	
	
	

	Is there pioneering equipment in safe condition, with safe places to use it?
	
	
	
	
	

	Is racking and storage safe, inspected and recorded?
	
	
	
	
	

	Are all ladders on a ladder register with managed inspections?
	Mark ladders with a unique ID matching the register.
	
	
	
	

	Is there an activity or playground area? What checking, maintenance, access control and supervision plan is in place?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B6 – Tree and grounds management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	When was the last tree survey? Where are records kept?
Are trees managed so as not to encroach on roads, paths and buildings?
Is there a documented grounds-management procedure that includes machinery, pesticides, and herbicides?
	Record any remedial actions from the last inspection.
	
	
	
	

	Are proportionate inspections carried out and recorded following storms or high winds, covering trees, roofs, boundaries, temporary structures and any other affected parts of the premises?
	
	
	
	
	

	Are Invasive Non-Native Species (INNS) present? Is there a management plan?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B7 – Flood risk management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Are you aware of the flood risk for your property (surface water, river, sea)?
	Check your long-term flood risk: England (gov.uk); SEPA (Scotland); Natural Resources Wales; DfI Rivers (NI).
	
	
	
	

	Are any areas prone to flooding? How is this managed, and how are users notified in advance?
	
	
	
	
	

	If medium or higher risk, is there a flood risk management plan in place?
	
	
	
	
	

	Is your insurer aware of the flooding risk?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B8 – Contractor management and permit to work

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	How is contractor competence assessed? Where relevant, has current evidence of appropriate insurance been obtained?
	Consider references, qualifications, professional memberships and public liability, employers’ liability or professional indemnity insurance, where appropriate.
	
	
	
	

	Are contractor inductions carried out and recorded? Has relevant premises safety information, including the Yellow Card, been shared?
	
	
	
	
	

	How are contractors effectively and safely managed while on site?
	
	
	
	
	

	Are contractor RAMS suitable and sufficient?
	
	
	
	
	

	Are permit-to-work requirements in place and observed for hot works, electrical, confined-space and work at height? Are isolation/lock-off and completion sign-off recorded?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B9 – Working at height and manual handling

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	What activities or areas present a risk of falls from height, such as roofs, raised activity areas or high-level storage, and how are these risks controlled?
	
	
	
	
	

	Are there scaffolding structures (long or short term)? What inspection regime keeps them safe and stops people climbing on them?
	
	
	
	
	

	Have staff and volunteers received appropriate manual handling training for their tasks?
	Those in regular handling activity should have refresher training periodically.
	
	
	
	

	Have local handling risks (particularly in storage) been identified with suitable controls and equipment?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B10 – Vehicles and trailers

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Is there documentary proof that site vehicles, minibuses and trailers are properly maintained, serviced and inspected?
	
	
	
	
	

	How current is the list of those authorised to operate restricted vehicles?
	
	
	
	
	

	What controls are in place to make sure there is safe movement of vehicles on site?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B11 – Protective equipment

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	What PPE is provided for maintenance tasks?
	Tasks requiring PPE should be identified by the risk assessment.
	
	
	
	

	Is PPE in usable condition, stored appropriately, suitable, sufficient and correctly fitted? Have users been trained to use it?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B12 – Premises used by third parties

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Do other groups or third parties use the site? What naturally occurring hazards must visitors be aware of?
	
	
	
	
	

	Are maintenance tasks being carried out that could affect visitors?
	
	
	
	
	

	What Scout activities could be a hazard to visitors (pioneering structures, climbing equipment, campfires)? What controls remove or reduce the risk?
	E.g. pioneering dismantled after sessions; climbing kit returned to locked storage; campfires doused and checked. Signage or barriers in place?
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	B13 – Boilers and pressure systems

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Where boilers or pressure systems are present, is there a current Written Scheme of Examination and are inspections up to date?
	Required under the Pressure Systems Safety Regulations (PSSR) 2000 for most steam and larger hot-water systems.
	
	
	
	

	Is the boiler or plant room kept secure, ventilated and access-controlled?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them


[bookmark: partC]
Part C: Campsites and residential elements
	C1 – Fire, carbon monoxide and camping fire management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	What controls prevent fuel-burning appliances (stoves, lamps, heaters, BBQs) from being used or stored inside sleeping tents or marquees?
	
	
	
	
	

	Are CO alarms available and promoted for enclosed camping situations (e.g. trailer tents, marquees, pods)?
	
	
	
	
	

	How are barbecues, including disposable barbecues, safely positioned, cooled and disposed of to control fire and CO risk?
	
	
	
	
	

	Where generators or fuel are used or stored, how are CO, fire and spillage risks controlled?
	
	
	
	
	

	What is the campfire policy, siting, supervision, dousing, and suspension during fire bans or drought conditions?
	
	
	
	
	

	What is the wildfire/vegetation fire risk near pitches, and how is it managed?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	C2 – Sanitation, welfare and waste

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Are there adequate toilet and shower provisions for the expected numbers, with a documented cleaning regime?
	
	
	
	
	

	How is refuse and waste managed for campers, including recycling and sharps where relevant?
	
	
	
	
	

	Are water features (ponds, rivers, lakes, pools) present? What access control, signage and supervision apply?
	
	
	
	
	

	How are grey water and wastewater disposed of?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	C3 – Staff, volunteer and visitor accommodation

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	What clear boundaries protect staff areas (welfare and safeguarding)? How is separate accommodation provided for under-18s supporting the premises?
	
	
	
	
	

	How are upkeep, welfare and appropriate behaviour in staff accommodation monitored and managed?
	
	
	
	
	

	Bunk beds: is the ladder fixed to the frame? Is there a 760mm gap from the top bunk to the ceiling? Are gaps neither smaller than 60mm nor larger than 75mm?
	
	
	
	
	

	Is a working CO alarm (BS EN 50291) fitted in every room of sleeping accommodation that contains a fixed combustion appliance or through which a flue passes? Are alarms tested, with records kept?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	C4 – Guests and visitors

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	How do visiting groups notify the site/centre of changes in numbers and participants?
	
	
	
	
	

	What checks are made to in making sure visitor comfort and safety during their stay?
	
	
	
	
	

	What check-out process confirms a group has left the site?
Is there a record and agreement in place with users?
	
	
	
	
	

	How are non-Scout users made aware of incident and safeguarding reporting?
What safeguarding arrangements do they have?
	
	
	
	
	

	How do volunteers/staff observe and report concerns about alcohol and drugs, welfare, safe activities, free-time supervision and inappropriate photography?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	C5 – Weather and communications resilience

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	How is severe weather (high winds, storms, extreme heat or cold) monitored before and during camp, and what triggers a change of plan?
	
	
	
	
	

	Is there a reliable means of raising the alarm in areas of poor mobile signal (for example, landline, radio or a satellite messenger)?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



[bookmark: partD]Part D: Delivering activities at the site or premises
	D1 – Activities, permits and instruction

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Are activities delivered by suitably qualified/permitted instructors, with competence recorded and monitored?
	
	
	
	
	

	For AALA-licensable activities, is a valid licence held and are its conditions met?
	See the appendix for more details.
	
	
	
	

	How does the site/centre interface with the Scout activity permit scheme for member-led activities?
	
	
	
	
	

	Are activity-specific risk assessments and operating procedures in place, reviewed and accessible?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	D2 – Activity equipment and lifecycles

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Is there a register and inspection regime for activity equipment (climbing, water, height, PPE) beyond generic LOLER?
	
	
	
	
	

	Are retirement/quarantine criteria defined and documented for life-limited equipment?
	
	
	
	
	

	Who is the competent person responsible for the activity equipment, and how is their competence maintained?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	D3 – User and activity emergency management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	How are headcounts and roll-calls from booking data managed in an emergency?
	
	
	
	
	

	Is there a severe-weather plan and a site-wide evacuation/muster procedure for large groups?
	
	
	
	
	

	How are language, additional and physical need considerations managed for vital safety communications?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	D4 – Business continuity and resilience

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	What happens if the site becomes unavailable, or utilities (water, power, heat) fail?
	
	
	
	
	

	What is the plan if a key member of staff or instructor is unavailable?
	
	
	
	
	

	Are bookings, deposits and obligations covered by a continuity/cancellation plan?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	D5 – Environmental and sustainability management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	What waste management and recycling standards are in place?
	
	
	
	
	

	How is energy use monitored and reduced?
	
	
	
	
	

	How is fuel and generator safety managed?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	D6 – Catering

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	What systems are in place for food control, and are they in line with relevant regulations? 
	
	
	
	
	

	What food-safety training has been received?
	
	
	
	
	

	What allergen management controls are in place?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them



	D7 – Staff and volunteer management

	Check/prompt
	Process and controls in place
	Y / P / N
	Action required
	Owner
	Status

	Are paid staff employed or used at the premises (e.g. cleaners, activity staff)?
	Recruitment, vetting and disclosure checks should be followed consistently.
	
	
	
	

	Are all staff and volunteers appointed with their premises roles recorded on the membership system and kept up to date?
	
	
	
	
	

	What policies are in place (Yellow Card, code of conduct, alcohol & drugs, lone working, dress code, reporting concerns), and are they reviewed and available to all?
	
	
	
	
	

	What training and competency checks are provided (safeguarding, safety, first aid, GDPR, activity-specific), and how is this recorded and monitored?
	
	
	
	
	

	What safety induction is provided for staff and volunteers taking up a new role? Are staff/volunteers easily recognisable to visitors and each other?
	
	
	
	
	

	Section summary: Consider including overall status, key risks, key actions/who owns them





Common terms used in this audit tool

	Term
	Meaning

	AED
	Automated External Defibrillator

	AALA
	Adventurous Activities Licensing Authority

	AMP
	Asbestos Management Plan

	BESS
	Battery Energy Storage System

	CO
	Carbon Monoxide

	COSHH
	Control of Substances Hazardous to Health

	DSE
	Display Screen Equipment

	EET
	Electrical Equipment Testing

	EICR
	Electrical Installation Condition Report

	EMF
	Electromagnetic field

	EV
	Electric Vehicle

	FRA
	Fire Risk Assessment

	INNS
	Invasive Non-Native Species

	LMP
	Legionella Management Plan

	LOLER
	Lifting Operations and Lifting Equipment Regulations

	LOtC
	Learning Outside the Classroom

	PEEP
	Personal Emergency Evacuation Plan

	PPE
	Personal Protective Equipment

	PSSR
	Pressure Systems Safety Regulations

	PUWER
	Provision and Use of Work Equipment Regulations

	PV
	Solar Photovoltaic

	RAMS
	Risk Assessments and Method Statements

	RIDDOR
	Reporting of Injuries, Diseases and Dangerous Occurrences Regulations
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