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<Date>
Dear <adult’s name>,
I have some good news for you, we’d like to offer <child’s name> a place in Scouts!
To accept the place, I’ll need to hear back from you within the next 7 days. Our waiting list is very long at the moment, so if I don’t hear back from you or you decide not to take the place, I will immediately offer it to the next person in line.
Here are some details that might be useful for you:
· Usual meeting place and times
· Costs
· Names of leaders
· Contact details of leaders
· When and where their first meeting will be
· What to wear
From you, I’ll also need some more details:
· An emergency name and contact
· Details of any medical needs for <child’s name> (e.g. medication, health conditions that we need to be aware of)
· Details of any additional support <child’s name> might need
Please feel free to stay for the first few meetings as well – you can sit on the side and watch or get stuck in, that’s up to you! If you come along and decide you want to join the fun with our volunteer team then we’d absolutely love to have you, just let one of us know.
I look forward to hearing from you and if you have any further questions, please don’t hesitate to get in touch.
Many thanks,
<Your name>
<Your role>
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