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<Date>
Dear <adult’s name>,
I hope you’re well.
Just checking in to see if you’re still happy for <child’s name> to be on the waiting list for our Scout Group.
Looking to the future, we may be able to offer you a space in <month> but there are a number of factors that affect this, so it could change.
Please let me know if you would still like to remain on the list or if we should remove your details.
If I don’t hear back from you within the next 14 days I’ll presume that you no longer want a space.
Please don’t hesitate to get in touch if you have any questions at all.
Many thanks,
<Your name>
<Your role>
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