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Request Form 
UK HQ SAFEGUARDING EVENT INPUT
Event details
	Event name:
	Event date:

	Safeguarding team start time:
	Safeguarding team end time:

	Event location: (please provide an exact address, if available)
	Length of event/session:

	Expected audience (Scout roles):
	Expected number of participants:

	Details of event contact:

	Full event purpose or theme: 

	Full agenda for the day: 



Objectives of session or input requested
Please outline the intended objectives of the session or of the UK HQ Safeguarding Team’s input 
e.g. marketplace stand to share information about the work of the UK HQ Safeguarding Team with local volunteers and be available for Q&A; 
deliver a workshop to Lead Volunteers about preventative safeguarding at Scouts; 
deliver a presentation to WSJ Unit Leaders about safeguarding arrangements for the event.

	


Please note that workshops include discussion of safeguarding situations and experiences. Some participants may find this content sensitive or distressing. They will be encouraged to manage their participation in line with their personal wellbeing and to step out if needed.
Facilities provided 
	Tables/chairs (number/layout e.g cabaret style):
	

	Audiovisual equipment (projector/screen):
	

	Catering provided:
	

	Travel and accommodation:
	

	Parking:
	



Agreed by
	Event / session organiser: (name and role)
	
	Date:

	UK HQ Safeguarding staff: (name and role)
	
	Date:
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