	
	
	



Completing a paper PVG for The Scout Association
This form is designed for Young Leaders or Young Helpers who are over 15 and 8 months but not yet 16 to process their PVG or for those aged 16+ who need to carry out a paper disclosure for any reason.
Please note that whilst we refer to paper or offline PVGs we expect this form to be completed on this word document, please don’t print this out and fill it in as it makes checking and correcting any issues more difficult and time consuming.
PVG Application Process Summary: 
A full walkthrough of the PVG application process and guidance on completing the paper PVG process is available on our Criminal record checking process in Scotland page.
Once added to the membership system you’ll need to login and update your personal details. Once this complete, you’ll need to work through the 3-step process for processing all applications
1. Checking of ID documents
Use our guidance forms to complete your paper PVG and gather the appropriate ID Documents. Then meet with an ID Checker who will check your ID Documents and your paper PVG form to ensure it is accurate.
2. Finalising the application 
Your ID checker will record your ID Check through My Membership and then upload this PVG form along with scans/photographs of your ID documents as one document through a support centre request on My Membership. The ID Documents should be pasted into the bottom of this document.
3. Sharing the result with Scouts HQ 
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Once the check is then completed you will be contacted direct by Disclosure Scotland and asked to confirm if their result can be shared with The Scout Association. (This is the HQ Safeguarding team, NOT the local leaders). You’ll have 14 days to carry this out.
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Personal details
	
	
	



All fields must be filled unless marked optional. Please use block capitals.
	
	
	




Application
Date submitted:	
Application type:         ☐  PVG scheme disclosure (Join) - Protected Adults
                                     ☐  PVG scheme disclosure (Join) - Children
                                     ☐  PVG scheme disclosure (Join) - Both
                                     ☐  Confirmation of PVG scheme membership (Join) - Protected Adults
                                     ☐  Confirmation of PVG scheme membership (Join) - Children
                                     ☐  Confirmation of PVG scheme membership (Join) - Both
Names
Title:	
Forename(s):	
Surname:	
Previous names (if any)
Previous forename(s):	
Previous surname:	
Mother’s maiden name:	
Birth details
Date of birth:	
Gender:	
Place of birth:	
Country of birth:	
Nationality:	
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Your current address
Address line 1:	
Address line 2:	
Town:	
Country: 	
Postcode: 	
Date you started living at this address:		
	
	
	



If you have lived at this address for less than five years, you must provide previous addresses below to cover this period.
	
	
	




Previous address 1
Address line 1:	
Address line 2:	
Town:	
Country: 	
Postcode: 	
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Date you started living at this address:		
	
	
	



	
	
	



Previous address 2
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Address line 1:	
Address line 2:	
Town:	
Country: 	
Postcode: 	
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Date you started living at this address:	
	
	
	



	
	
	



Previous address 3
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Address line 1:	
Address line 2:	
Town:	
Country: 	
Postcode: 	
	
	
	



[image: https://www.mygov.scot/images/organisations/disclosure-scotland.png]PVG Join Application form


Date you started living at this address:	
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Previous address 4
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Address line 1:	
Address line 2:	
Town:
Country: 	
Postcode: 	
Date you started living at this address:
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Your contact details (optional)
	
	
	



	
	
	



Mobile number: 	
Home telephone: 	
Email address:	
	
	
	



[image: Disclosure Scotland logo] PVG Join offline application form

	
	
	



2
Identifying information
National insurance number:	
Passport number:	
Country of issue:	
Driver licence number (if any):	
Country of issue:	

Regulatory body details 
Are you registered with a regulatory body?	☐ Yes    ☐ No
Regulatory body name/code: THE SCOUT ASSOCIATION
Regulatory body membership number:	
Regulatory body name/code:	
Regulatory body membership number:		

PVG membership details
PVG membership number (if any):	 
Only enter this PVG ID if you’re rejoining the scheme, having previously been a member.
	
	
	




	
	
	



	
	
	



9. Declaration on application
[bookmark: _Hlk189482297]You’re making this PVG scheme application under the Protection of Vulnerable Groups (Scotland) Act 2007 and the Disclosure (Scotland) Act 2020.
By applying, you’re asking for a disclosure in relation to the type of regulated role specified in your application.
Before you apply you must confirm that:
· you have given complete and correct information
· you understand that to knowingly make a false statement is a criminal offence
· you will give any information needed to verify the information
· you will let Disclosure Scotland know of any changes to the information
	
	
	




	
	
	





Applicant’s signature: 	
Signature date:	
Either a typewritten or scanned signature is valid. There is no need to print and sign a form by hand.
10. Payment 
If you, as the applicant, are paying for this application, please complete this section. If you are not paying for it, this should be completed by the person who is countersigning it.
Is this application for a volunteer role which is a regulated role for a qualifying voluntary organisation (QVO)?	☐ Yes	   ☐ No
Payment method:    ☐ Card      ☐ Accredited Body Invoice    ☐ Exempt from fee (QVO)
                                ☐ Cheque     ☐ Postal Order
If you’re paying by card, use our payment portal (https://payments.disclosure.scot/pvg-join) and then insert your payment reference number below.
9-digit payment reference number:  
If you want to pay by card but you’re unable to use our payment portal, insert your card details below and we will process your payment using these. Leave the details blank if you already paid via our payment portal.
☐  Visa Credit           ☐  Visa Debit         ☐  Mastercard
Card number:
Expiry date:
Issue number (if applicable):
Name of cardholder:
Cardholder signature:
Signature date:

[bookmark: _Hlk191371249]About your PVG membership
The PVG scheme is managed by Disclosure Scotland. It’s a mandatory membership scheme for people doing a regulated role with children or protected adults. 
When you’re a PVG member you’re continuously checked to make sure you’re not unsuitable to work with children or protected adults.
	
	
	




	
	
	




Countersignatory details 
This section should only be completed if you’re applying for a PVG scheme disclosure (not a Confirmation of PVG scheme membership). It should be completed by the countersignatory before this form is submitted to Disclosure Scotland.

1. Countersigning on behalf of another organisation
Are you countersigning this application on behalf of another organisation? 	☐ Yes	  ☐ No
Organisation name:	     
Position details
Will the work be carried out at the home address of the applicant?	☐ Yes   ☐ No
Organisation name:	
Position applied for:	
Description of role (optional):	
Confirmation of identity
Employers must check the identity of the applicant. You should ask for three forms of identity. If possible, one should be photographic. Please confirm below which forms of identity have been checked.
☐ Birth certificate     ☐ Passport    ☐ Drivers licence    ☐ ID card    ☐ Entitlement card  
☐ Other (specify): 
Accredited body details 
Accredited body name/code: THE SCOUT ASSOCIATION	
Countersignatory name:	
Countersignatory code:		
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Countersignatory declaration
Disclosure Scotland will use the information you give to process this application.
It may also:
· use it for preventing and detecting crime
· pass the information to other government organisations, the police and law enforcement agencies
You must confirm that the purpose of the disclosure is to help you consider the applicant’s suitability to do, or be offered or supplied for, the regulated role in this application.
You must also confirm that:
· you have given complete and correct information
· you understand that to knowingly make a false statement is a criminal offence
· you will give any information needed to verify the information
· you will let Disclosure Scotland know of any changes to the information

Countersignatory signature:	
Signature date:	
	
	
	



Either a typewritten or scanned signature is valid. There is no need to print and sign a form by hand.
	
	
	










Personal employer details 
You should only complete this section if:
· you’re applying for a Confirmation of PVG scheme membership
· and you will be doing a regulated role for someone
Provide details about the person you’ll be working for
Title:	
Forename(s):	
Surname:	
Email address:	
Contact number:   	
Role you’re doing for them:    
Provide their address
Address line 1:	
Address line 2:
Town:	
Country: 	
Postcode: 	


ID Documents
Please insert below colour scans/photographs of the individuals ID documents ensuring they are fully legible.
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