
Personal Emergency Evacuation Plan (PEEP)

When should I use a PEEP?
When the answer to the question “Is this individual able to evacuate the premises in an emergency, unaided?” is no. 
A PEEP can also be put in place temporarily, for example when someone is in the late stages of pregnancy or using crutches or a wheelchair to manage an injury.
Where do I start?
The plan should be filled in by a relevant line manager of the group involved with the premise management- whether GSL or a member of the trustee board. Dependent on the individual that the PEEP is being written for, the PEEP may have input from: parents and carers; the individual themselves; a designated carer or other nominated persons. The plan should be specific to the individual.  
What next?
Make sure that the individual is comfortable and agrees with the PEEP. The plan should then be communicated to the relevant people that would be involved with the plan during an emergency. Ideally the PEEP should allow the individual to escape unaided. 
The plan should be reviewed at appropriate intervals, or if there are any changes in needs for the individual.  
Further Resources
Scouts, Intimate Personal Care Policy Procedures - Intimate & Personal Care Policy & Procedures | Scouts
Scouts, Individual Support Plan -  Planning individual support | Scouts
Scouts, Reasonable adjustments - Understanding our responsibilities | Scouts 
Scouts, Working in partnership with Parents and Carers -  Working in partnership with parents and carers | Scouts 
UK Government, Fire safety risk assessment: means of escape for disabled people - Fire safety risk assessment: means of escape for disabled people - GOV.UK 








	Individuals name:
	

	Reason for plan: 
	
	Mobility conditions
	
	Hearing conditions

	
	
	Sight conditions
	
	Neurodiverse or mental health conditions

	
	
	Pregnancy
	
	Short-term injury 

	Details of condition or reason for assessment:
	

	Building to be assessed:
	

	Responsible person:
	

	Initial assessment date: 
	



	Review dates:
	
	
	
	
	

	
	
	
	
	
	



	GENERAL QUESTIONS – APPLICABLE TO ALL 
	YES-NO-N/A
	COMMENTS

	Have the general emergency procedures been explained to you?
	
	

	Could you raise the alarm if you found a fire (use the call point)?
	
	

	Can you move quickly in  an emergency?
	
	

	Can you open the fire escape door in the area(s) you will be using?
	
	

	Could you use a telephone in the area to call the emergency services?
	
	

	Can you hear the fire alarm in normal situations? 
	
	

	Do you need help to get out of the building in an emergency? 
	
	

	Has anyone been chosen to help you get out in an emergency? 
	
	

	Are the arrangements with this person a formal agreement?
	
	

	Who will cover this when they are away (holiday/sickness)?
	
	

	Do you need the building emergency procedures to be given to you in a different format to the common written instructions?
	
	

	MOBILITY IMPAIRED QUESTIONS (if applicable)
	
	

	Do you use a manual wheelchair? 
	
	

	If you use another type of mobility aid, what is it? (insert details in comments box)
	
	

	Could you transfer to an Evacuation Chair in an emergency without help?
	
	

	Are the escape routes free from any building features that will present either a risk or a barrier to you using any of the available fire exits?
	
	

	Have all possibilities for moving the activities to the ground floor (of this or any other building) been explored?
	
	

	VISUALLY IMPAIRED PERSONS (if applicable)
	
	

	Can you read or understand the fire escape signs? 
	
	

	Do you need the emergency escape procedures in large print?
	
	

	Do you need the emergency escape procedures in braille?
	
	

	Do you need the emergency escape procedures produced verbally?
	
	

	Do you feel confident that you can exit without causing you visual confusion?
	
	

	HEARING IMPAIRED PERSONS (if applicable)
	
	

	Can you hear the fire alarm in normal situations? 
	
	

	Do you need the building emergency procedures to be given to you in a different format to the common written instructions? 
	
	

	Do you need written emergency procedures to be supported by BSL interpretation?
	
	



	ARE YOU AWARE OF ANY OTHER CHANGES THAT COULD BE MADE IN THE BUILDING THAT COULD FURTHER HELP YOUR EVACUATION IN CASE OF AN EMERGENCY?




Individual Personal Emergency Evacuation Plan
Awareness of procedures - I have received the emergency evacuation procedures: 
	
	Regular print
	
	Verbally (on tape)
	
	British Sign Language

	
	Large print
	
	Braille
	
	



Alarm Systems - I am informed of an emergency evacuation by: 
	
	Existing alarm systems
	
	Visual indicator from colleague

	
	Vibrating pager
	
	Other (please specify)



Designated Assistance - The following individuals have been chosen to give assistance when I need to get out of the building in an emergency. They have been trained in the emergency procedures drafted to assure my safety:
	Name:
	Location: 
	Trained in procedures:  

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Escape Procedures
Details of the specific emergency procedures from first alarm up to the building user reaching a “place of safety”. The details provided here should include a step by step account of how the responsible person will ensure that the building user will reach a place of safety from first alarm to final exit.
	








Reasonable Adjustments
	Location
	Type of adjustment needed
	Reason adjustment needed

	
	
	

	
	
	


Is there any further information that would be useful to share that would help support?
	Individual’s comments: 






	Responsible person’s comments: 






	Note: As completed form may contain sensitive personal information, compliance with General Data Protection Regulation requires circulation/access limited to those who have a right and need to see it; should be stored on individual’s personal file. Assessment must be reviewed at appropriate intervals or as soon as there are changes in circumstances that might have affected validity.
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